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Trials Coordinator 
 
PROGRESSION OF SUPERVISORS: Research and Development (R&D) Supervisor, New Product 
Development Manager, Senior Manager of  Crops and Offsites, CEO, Vice President, President 
 
JOB SUMMARY:  Oversees acquisition, care, and maintenance of  all new plant breeding in Four Star’s plant 
trials database.  Adapts and enhances established sanitary work-flow practices in new variety trials.  Assists 
with development of  new products as they are elevated to market in collaboration with the growing team.  
Serve as leader, mentor, and best working example for diverse crew members you will direct daily.  Support 
Four Star Greenhouse’s Mission Statement in all job-related functions. 
 
ESSENTIAL FUNCTIONS:  

1. Organize and monitor the propagation, transplanting, and maintenance of trials throughout the 
year. 

2. Update and maintain the Proven Winners® North America (PWNA) trial-site database, as 
necessary to create trials for data collection, shipping, and/or phase changes from PWNA. 

3. Create receipt records for incoming shipments and assist R&D Lab Technician with creating 
pathogen tests for processed shipments. 

4. Understand and verify accuracy of the information available in the PWNA Trials Database.  
Effectively utilize information in database to update Four Star catalog with Proven Selection items. 

5. Maintain seed inventory and scheduling of sowing with seeding department.  Oversee ordering, 
planting, and seed harvesting of any designated variety, as assigned. 

6. Organize process, and document needs for shipments of coded trial plants.  Many of our breeding 
partners and their shipping destinations have unique requirements. 

7. Facilitate the completion of virus testing and/or checking shipments in as needed in the lab.  
Ensure third-party virus tests are received, results are distributed, and corrective sanitary measures 
are executed, if needed. 

8. Develop training resources and implement training as needed for department education. 
9. Effectively lead crews of 1-4 people daily by inspiring them using positive leadership methods and 

by interacting with them using sound employee engagement principles. Collaborate with 
department leadership prior to addressing employee challenges. 

10. Monitor and measure EC/pH levels of the fertilizer being used on a weekly basis. 
11. Spray crops as needed, wearing all appropriate PPE including spray suits and respirators while 

using high pressure sprayers or other spray equipment. 
12. Assist R&D Supervisor during busy times, which may include staging, transplanting, crop 

maintenance, cleaning, or shipping.  
13. Suggest and coordinate improvements for greenhouse preventative maintenance and other 

essential, seasonal tasks as a collaboration with the team leadership. 
 
INDIVIDUAL ATTRIBUTE IDEALS: 

1. Act with Integrity – doing the right thing with honor, even when no one is looking or the 
consequences are costly, focused on what’s best for our company and customers. 

2. Model Humble Confidence and Courageous Character – maintain a positive attitude with a 
foundation of humility and empathy while acting with clarity of vision, strength and confidence. 
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3. Relate Authentically – connect with others, listen to understand, communicate with unwavering 
candor, honesty, discretion and respect for all. 

4. Operate Transparently – be proactively open and honest, lead by offering complete visibility into 
successes, failures and challenges that are encountered each day. 

5. Embody Teamwork – embrace and foster a collaborative culture, share ideas, engage in 
constructive debate, give and expect mutual support, celebrate wins together. 

6. Exemplify Accountability – measure yourself by the highest standards of integrity, responsibility 
and performance, as if you were the Owner of Four Star. 

7. Innovate Relentlessly – welcome change, make time to learn, think differently, try out new ideas, 
take risks, learn from mistakes, simplify complexity, be persistent, find ways to make something 
better, today! 

 
ESSENTIAL WORK HABITS:  

1. Demonstrate exemplary organizational and decision-making skills. 
2. Establish priorities, works independently, accomplish objectives, and report progress with minimal 

supervision. 
3. Demonstrate the ability to communicate effectively with all fellow employees. Communicate all 

relevant job-related information to Product Line Manager (PLM), Site Manager, and other 
department heads, as needed.  Report problems or challenges with crops, without delay.  Suggest 
solutions to crop challenges. 

4. Promote positive morale in the department, demonstrate and maintain a positive and cooperative 
attitude while working effectively as an R&D team member, a PWNA team member and while 
working with customers and breeders. 

5. Correctly follow sanitary protocols following any virus outbreak. 
6. Adjust schedule seasonally as needed. (i.e., willing to work a flexible schedule depending on the 

needs of the department). Report to work as scheduled maintaining a level of absences that results 
in minimal departmental disruption and minimal unfair burden on other employees.  

7. Ensure that all work areas are kept clean, neat, and organized.  
 
 
 
ESSENTIAL SKILLS:  

1. Correctly performs all job responsibilities as listed in the Range 5 Section Grower job description, 
as necessary.  Train new employees when needed in collaboration with team leaders.  

2. Anticipate crop and site related problems before they arise.  Demonstrate an ability to solve crop 
and site-related challenges. 

3. Scout and identify insect and disease problems in crops.  Make recommendations to IPM 
Supervisor on corrective treatments, when necessary. 

4. Anticipate future needs of crops and act accordingly. 
5. Ensure that all plant-related functions are performed both timely and accurately including, but not 

limited to: harvesting and transplanting unrooted cuttings per R&D protocols. 
6. Quickly learn and adapt to new computer systems, company specific computer programs and 

other modern technology. 
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QUALIFICATIONS:  
1. Minimum of a 2-year horticulture degree; or 3 years of experience in a related field 
2. Demonstrate suitable knowledge of computers and Microsoft Office applications including Word, 

PowerPoint, Outlook, Excel and/or Access databases. 
3. Must pass respirator evaluation. 

 
ADDITIONAL RESPONSIBILITIES:  

1. Accurately perform plant related functions and complete required documentation to meet 
program/department goals including but not limited to: staging, spacing, or moving any plant 
material that needs to be relocated; plant in the trial garden as necessary; discard plant material as 
assigned; record and verify dumped plant material.  

2. Participate in education programs as they are offered and continue to self-educate as needed when 
new plants, equipment or techniques are brought into the program. 

3. Actively contribute to the continued success of the Company by expressing new ideas that can 
result in lower costs, improved profits, and improved efficiency. 

4. All other duties as assigned. 
 
PHYSICAL ASPECTS:  

1. Bulk of  the job is spent standing or walking, bending to the ground and reaching overhead, pulling 
carts on four rolling casters weighing over 200lbs. 

2. Lifting a minimum of  25 lbs. 
3. A portion of  the job is spent utilizing a computer and/or telephone. 
4. Employee will be exposed to the sun, and/or high intensity lights.  
5. Employee may be exposed to temperatures that can be 10-20 degrees above outside temperature, 

seasonally. 
6. Employee will work in a wet environment where clothes and footwear can become saturated. 
7. Rolling, unrolling and using irrigation hoses and high-pressure hoses. 
8. Must pass respirator “fit” test at time of  hire and as needed. 

 


